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SUMMARY Nicole is a Latina multi-media producer and production designer based in New York City. She has formal training
from three film programs and extensive hands-on experience across the film, commercial, and music video
industries. Seamlessly blending her art department expertise into her blossoming career as a producer, Nicole
brings her wide range of creative and logistical capabilities and resourceful nature to producing compelling
projects that amplify underrepresented voices and push creative limits.

RELEVANT  Logistics Administrator - Outta Pocket Pictures Jul 2024 - Present

EXPERIENCE ° Acting as project manager for the company; managing the company calendar and internal workflow.
e Serving as lead producer for internal and external projects; scheduling, budgeting, & team leading.
e Assisting the CEO and COO in fulfilling logistical and organizational duties within the company.
e Scouting for potential clients, projects, and creative roster members to onboard as crew on projects.
¢ Online brand development and copywriting; building company website and social media presence.
Line Producer - “Built For It” Pilot Episode Jul 2024 - Present
e Managing all logistical duties, including hiring, scheduling, budgeting, and sourcing for the production.
e Establishing and maintaining clear communication and satisfaction amung the crew.
Producer & AD - Certified Industries’ Web Series, “Lyrically Certified” Jun 2024 - Present
e Liaising between client, talent, and production team.
e Sourcing needed equipment for project; creating a production schedule for monthly shoots.
Producer - Ghetto Film School’s 2024 Frick Film Project, “Doll” May 2024 - Present
e Managing a $10,000 budget for a 14-minute short; hiring and leading a crew of 15
e Location scouting, art and equipment sourcing, and casting nine actors.
e Liaising with talent, location owners, and suppliers; managing catering and craft services.
e Scheduling, overseeing and organizing paperwork, streamlining pre-production processes, and
delegating tasks among crew members
Producer & AD - Ghetto Film School x Frick Short Film, “Like Mother, Like Daughter” Dec 2023 - Feb 2023
e Assisted the director in casting actors and scheduling rehearsals.
e Optimized pre-production process and managed on-set workflow.
Assistant Producer - GetBakedNYC's 2024 Advertising Rollout Apr 2024 - July 2024
e Worked alongside the producer in managing several crews from week-to-week.
¢ Assisted in the hiring, casting, sourcing, budgeting, and scheduling for several photo and video
shoots; managed crew workflow for each shoot.
Prod. Coordinator - Jenn Carter, Kyle Richh, Tata - “Run That!” Music Video Oct 2023 - Nov 2023
e Liaised between all departments; delegating tasks to production team.
e Ensured proper equipment and paperwork management.
Director & Producer - “Morph” Short Non-Dialogue Film Jun 2023 - Aug 2023
e Scheduled, budgeted, catered, location scouted, and sourced for needed production items.
EDUCATION AS in Video Arts & Technology - Borough of Manhattan Community College Aug 2023 - Present
e Working in a live TV broadcast studio as a floor manager, producer, and assistant director.
e Studies in media proposals, target audience research, and media law.
30-Month Intensive Film Fellowship - Ghetto Film School May 2023 - Present
e Completing 1,000+ hours of college and industry level training in film production.
e Studying film history, screenwriting, cinematography, and directing.
e Participating in lighting, camera, and editing workshops with industry partners.
Career & Technical Education Endorsed Diploma - High School of Art & Design Sep 2019 - Jun 2023
e Earned a CTE endorsement with a pathway in film production from the NYCDOE; produced 15 short films.
e Wrote and produced Another Day at the DMV(?) which received a Scholastic Gold Key and screened
at the Metropolitan Museum of Art and Museum of the Moving_ Image's Teen Film Festival.
SKILLS « Clear and dependable communication PLATFORMS « Google Suite | « Microsoft Office | « Asana

e« Copywriting and media law proficiency e Google Sheets |  Microsoft Excel | « Slack

e Adaptable and resourceful on and off set e Movie Magic Budgeting | « Google Calendar
 Leading teams and crews of 20+ » Movie Magic Scheduling | « Celtx | » Canva

e Location scouting and prop sourcing « StudioBinder | « Final Draft | « Adobe Acrobat
e Casting models and actors; hiring crew o WordPress | « Wix | « Zoom | « Google Meet

e Training in on-set safety and protocol o Adobe Photoshop | « Adobe Premiere Pro

e Training in operating grip and electric gear e Backstage | e Casting Networks | e LinkedIn

e Additional expertise in art dept. work e Protopie


https://www.instagram.com/certifiedindustries/?hl=en
https://www.ghettofilm.org/frickfilmproject
http://nicolealyssadelvalle.com/
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http://frick.org/
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https://www.bmcc.cuny.edu/academics/departments/media-arts-and-technology/video-arts-and-technology/
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https://www.artanddesignhs.org/film
https://cte.nyc/web/about-cte/impact-history
https://www.schools.nyc.gov/about-us/vision-and-mission
https://www.artandwriting.org/
https://www.metmuseum.org/
https://movingimage.org/
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